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I. O6mue nmosio:kenus

1.1. Hacrosmee IlomoxeHHe ompejendeT MOPANOK  JAeHCTBHIA
paGoTHUKOB  DeNepabHOr0  TOCYIapCTBEHHOTO — YUpPEKICHHS «DenepanbHbIi
UCCIIeIOBATeIbCKHM  LeHTp Muctutyr mnpukmagpodl wmartematwku uM. M.B.
Kennpia Poccuniickoii akagemun Hayk» (manee - MucTuTyT) IIPU BO3HUKHOBEHUH
COMHECHHUH B ITOJUIMHHOCTH [PEICTABICHHBIX JOKYMEHTOB.

1.2. TepMUHEI U olIpe/ieeHHS:

JAOKYMEHT — MaTepHalbHBIA HOCUTENIb C 3aUKCHPOBAHHOM HA HEM B
moboi dopme uH(OpMAaNHel B BUIE TEKCTa, 3BYKO3AINCH, H300paKeHNs H (HIIN)
UX  COYETaHHUs, KOTOPBIM  UMEeT  pPEKBH3UTHl,  IIO3BOJSIIOIIME  €ro
HIACHTU(YUIMPOBATE, U IPeIHA3HAYESH [Is IIePefadti BO BpEMEHH U B IPOCTPAHCTBE
B I[€JIIX OOIIECTBEHHOI'O UCTIONB30BaHMsI U XPaHEHHU;

DJICKTPOHHBIA ~ JOKyMEHT —  JIOKyMEHTHUpPOBaHHAas  HH(pOpMaIus,
IpeJICTaBI€HHas B OJIEKTPOHHOH (opMe, TO ecThb B BHJE, IPUTOLHOM JUIs
BOCIIPUSATHS YEJOBEKOM C HCIIOJNb30BAaHUEM JJIEKTPOHHBIX BBIYMCIUTENBHBIX
MAIlliH, a TaKKe Ui Mepefadd Mo HH()OPMAIMOHHO-TEJIeKOMMYHHUKAITHOHHBIM
CeTSM MM 00paboTKU B HH(GOPMAITHOHHEIX CHCTEMAX;

DK3eMIUIAP JOKyMeHTa — o00pasel] THUPaXKUPOBAHHOTO JIOKYMEHTa,
UIeHTUYHBIA OPUTHHAIY;

OTYETHOCTP — COBOKYIIHOCTh KOJMYECTBEHHBIX M KAYECTBEHHBIX
TIOKa3aTesIed, XapaKTEePU3YIOMNUX NeATeIbHOCT HCTHTYTa 3a Olpe/eseHHbIH
IIEPUOJ] BpEMEHHU.

1.3, OrueTHOCTE  cocCTaBisercss Uil IOJNYYEeHHs  OpraHaMu
rOCYy/IapCTBEHHOM BJIACTH, PYKOBOACTBOM U (WJIH) yYpEeIUTENEM aKTyalbHBIX
CBEJIEHUH O TeKylleM [IOJIO)KEHUU Jenl 1uh0 HWHPOpPMAaldd [0 UTOraM
JeATEeNbHOCTH (OTAENBPHBIM HaIpaBICHUSM MOeATeNIbHOCTH) Kak VHcturyTa B
L[EJIOM, TaK ¥ CTPYKTYPHBIX TOAPa3Ie/ICHHUH.

1.4. BUOpI OTHETHOCTH:

- I'OCYAapCTBeHHAd, COCTaBJII€EMasd Ha OCHOBE VYTBEPXKICHHBIX B



YCTaHOBJIEHHOM TMOpAAKE YHU(DUIUPOBAHHLIX (GOPM U B COOTBETCTBHH C
YTBEPXKJICHHBIMKM HOPMATUBHBIMH MPaBOBEIMK akTaMu Poccuiickoit ®eneparuy;

- BSAOMCTBCHHAs, coOcCTaBiigeMass Ha OCHOBaHUU Tpe60BaHHfI, ITHUCEM,
3al[POCOB O MpPEJACTaBICHUM MHQOPMALUM B CBSI3M C OCYINECTBICHHEM
MunncTepcTBoM  Haykm U BbIcHIero obpasoBanus Poccuiickoit Demeparmn
(QyHKIUH ¥ MOTHOMOYMI yYpeIuTes;

- BHYTpeHHs, paspaboTaHHas U yTBepxkIeHHas MHCTHTyTOM.

1.5. OOs3aTenbHBIMU pPEKBU3UTAMHM OTYETOB SBISAIOTCA: HANMEHOBAHHE
oT4eTa (JIOKYMEHTA), HAMMEHOBAHNE OPraHU3alluH, HAUMEHOBAHHE CTPYKTYPHOTO
noJpas/iesieHus1 (€Clii 9TO OTYET MJIM CIpaBKa O paboTe MojpasjeleHus), 1aTa,
HOMep JOKYMEHTa, 3ar0JI0BOK I10 TEKCTY, MONICH OTBETCTBEHHOIO JOJKHOCTHOTO
nuna, rpud yTBepkIeHMs (IpH HEOOXOIMMOCTH) WIIM PE30IIOLHs (pelleHue)
aupekropa MuctuTyTa (HauaabHUKA CTPYKTYPHOTO MOJIpa3IeieHus).

1.6. Ilox HeeWcTBUTEIBHBIMU JOKYMEHTAMHU CJIeyeT IIOHUMATh:

- IIOJIHOCTBIO HM3TOTOBJICHHBIC ITOAACIBHBIC NTOKYMEHTBHI WU IIOIJIUHHBIC
HAOKYMCHTBI, B KOTOPBIE BHECEHbl H3MCHCHHA IIYTEM IIOAYUCTOK, HOIIUCOK,
I/ICHpaBJIeHI/Iﬁ niin YHUUTOXCHHA JacTHu TCKCTAa, BHECCHUS B HETO

HAOIIOJIHUTCIIBHBIX HTAaHHBIX, IIPOCTABJICHUSA OTTUCKA IIOAJECIBHOI'O IIITaMIla HIH

IeYaT U T.IL.;

- (GaxTHyecku sABJAOLIMECS  TOJJIMHHBIMH, HO  COZAEpKalHe
CBEJICHUS, HE COOTBETCTBYIOLIME JOEHCTBUTENBHOCTH. OHH  COXpaHSIOT
BHEIITHHE MPU3HAKU 15§ PEKBU3UTHI HaJJIeXKaIUX JIOKYMEHTOB
(M3roTaBIUBAIOTCA HAa OQUIMAIBHOM OJIAHKE, COHEPKAT HAUMEHOBAHUS
JOJDKHOCTEH M (QaMMIMU JIUL, YTOJHOMOYEHHBIX WX IOMUCHIBATE), OJHAKO
BHECEHHBIE B HEr0 CBENEHHA (TEKCT, LU(POBBIC HaHHBIE) SBJISIOTCA
chanbcuuInpOBaHHBIMIY;

- BBIJJAaHHBIE C HAapyLIEHUWEeM YCTAHOBJIEHHOTO TMOpsIKa, TO €CTh B
pe3ynbTare 3J10yNOTPeOIeHUs TOJDKHOCTHBIM JTUIIOM CJTYKEOHBIM II0JI0KEHUEM

WA COBEPIICHUA UM XAJIATHBIX JIEACTBUI [IpU BbITa4€ 5TOT0 JOKYMEHTA.



IL. leiicTBusi paGOTHHKOB NPH BO3HHKHOBEHHH COMHEHHU B MOMJIHHHOCTH
NpeACTaABJIEHHBIX JOKYMEHTOB

2.1, llpu 1poBepKe HOKYMEHTOB HEOOXOAMMO yYHUTHIBATH, HYTO
TIONJIHHHOCTD IIPEJICTABJICHHBIX JOKYMEHTOB YCTaHABIMBACTCS ITyTEM IPOBEPKH
PeaTbHOCTH HMEIOUXCS B HUX IMOANMUCEH MODKHOCTHBIX JIUI U COOTBETCTBHS
COCTaBJICHMS [JOKYMEHTOB JaTaM OTPa)KeHHs B HHX OIepaiui, HH(OpMaIuy,
(hakToB u T.1.

2.2, JTocTOBEPHOCTh HMH(OPMAIHH, 3aQHKCHPOBAHHOW B IOKYMEHTaX,
IIPOBEPSIETC M3YYEHUEM YKA3aHHBIX JOKYMEHTOB M B3aMMOCBS3aHHBIX C HUMH
JTOKYMEHTOB. 3aKOHHOCTh OTPa)KEHHBIX B JJOKYMEHTAX ONepandii yCTaHaBIUBaeTCs
IIyTeM MPOBEPKHU MX COOTBETCTBUS 3aKOHOIATEIbCTBY Poccuiickoii Denepanuu.

2.3. Ilpy BO3HUKHOBEHUH COMHEHHH B MOMIMHHOCTH JOKYMEHTa pabOTHHK
0053aH He3aMeIIUTeNIbHO COOOIIUTE 00 3TOM CBOEMY HENOCPEICTBEHHOMY
HaYaJIbHUKY.

2.4. B ciy4ae BOZHUKHOBEHUSI OOOCHOBaHHBIX COMHEHHH B MOIJIMHHOCTH
IPEJICTAB/IEHHBIX JOKYMEHTOB U JIOCTOBEPHOCTH COJEpiKallefics B HHUX
uHopManuu MHCTUTYT 0O0s3aH NOpeIIpHHATE Mephl, HalpaBleHHbIE HA
YCTpaHeHUe BO3HMKIIMX COMHEHUH M Ha TMOJyYeHUe OTIOHUTENLHEIX CBEISHHIH,

B TOM YUCJI€ HAIIPABUTh COOTBGTCTBYIOHIHIZ 3al1pocC JIu1y, BeIAaBIIEMY TOKYMCHT.

2.5. B ciyyae ykazaHMsi B OTBETe Ha 3alpoc MHGOPMAIMH O TOM, YTO
JOKYMEHT He IIOArOTaBIMBAJICA M HE BbIAABaJCAd JHOO €ro cojaep)kaHue He
COOTBETCTBYET IEHCTBUTEILHOCTH, IUpeKTop VIHCTUTYyTa MpUHUMAET pEIleHue O
HalpaBJIcHUWH COOOIIEHUs B IIPAaBOOXPAHUTEIbHBIE OpPraHbl O MPHU3HAKaX
COBEPILIEHHOI0 MPAaBOHAPYIIICHHUS.

2.6. IIpencrapieHHele B IHCTUTYT HEJEHCTBUTEIbHBIE JOKYMEHTHI U (MJIH)
HX KOIMHM HEe IOJJIeXXaT BO3BpaTy B CBA3M C BEPOSTHOCTBIO WX BBIEMKH

MpaBOOXPaHUTCIbHBIMH OpraHaMHu.



